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You are responsible for determining whether or not you meet the qualification requirements for this
examination prior to submitting your application.  If you are marked “Not Qualified,” your application
fee will not be refunded and your test paper(s) will not be rated.

Residency:  City residency is not required for this position.

English Requirement:  Candidates must be able to understand and be understood in English.

Proof of Identity :  Under the Immigration Reform and Control Act of 1986, you must be able to prove
your identity and your right to obtain employment in the United States prior to employment with the City
of New York.

REQUIRED FORM(S):  

1. Application for Examination:  Make sure that you follow all instructions included with your
application form, including payment of fee.  Save a copy of the instructions for future reference.

2. Education and Experience Test Paper:  Write your social security number, the examination
title and number in the box at the top right side of the cover page.  Fill out Sections A.1, A.2, A.3,
A.4, A.5, A.6, B, and C.  This form must be filled out completely and in detail for you to
receive your proper rating.  Keep a copy of your completed Education and Experience Test
Paper for your records.

3. Foreign Education Fact Sheet (Required only if you need credit for your foreign education
to meet the education and experience requirements):  If you were educated outside the United
States, you must have your foreign education evaluated to determine its equivalence to education
obtained in the United States.  The services that are approved to make this evaluation are listed
on the Foreign Education Fact Sheet included with your application packet.  When you contact
the evaluation service, ask for a "document-by-document" (general) evaluation of your foreign
education.  If you can meet the qualification requirements only by having completed the
undergraduate or graduate credits specified in the "How to Qualify" section, you must request
a "course-by-course" evaluation (including a "document-by-document" evaluation) of your
foreign education.  You must have one of these services submit its evaluation of your foreign
education directly to the Department of Citywide Administrative Services no later than eight
weeks from the last date for applying for this examination.

4. Special Insert for Selective Certification and Professional Certifications:  Write your social
security number on the line at the center of Page 1 of the Special Insert.

Part I:  Selective Certification:  In each selective certification section, check the appropriate
box indicating whether or not you wish to apply for that particular selective certification.  If you
wish to apply for selective certification, complete all information requested in that section.  

Part II:  Professional Certification: Follow the instructions to request credit for professional
certification(s).  In order to receive equivalent experience credit for any professional
certification you claim, you must attach a copy of your certificate.

THE TEST:  Your score will be determined by an education and experience test.  You will receive a score
of 70 points for meeting the education and experience requirements listed on Page 1.  After these
requirements are met, you will receive credit up to a maximum of 100 points on the following basis:
Additional Credit : 

For full-time satisfactory experience between January 5, 1998 and March 22, 2005 in computer
programming, you will receive an additional:
 
(A) 10 points for at least 5 months but less than 1 year of experience; or
(B) 20 points for at least 1 year but less than 3 years of experience; or
(C) 30 points for at least 3 years of experience.

For full-time satisfactory experience of at least 1 year between January 5, 1995 and January 4, 1998
in computer programming, you will receive an additional 5 points. 

A single professional certification can be equated to either 12 months or 18 months of experience for
additional credit.  Part II of the Special Insert contains instructions for requesting additional credit for
a professional certification, as well as a list of the acceptable professional certifications.  You may
receive additional credit at either the 12 month or 18 month rate for ONE professional certification
ONLY.  In order to receive equivalent experience credit for any  professional certification you claim,
you must attach a copy of your certificate.

Some examples of unacceptable experience are:  End users of a computer system, program or software
package; experience in the areas of end user computer technical support, computer operations; data
entry/data retrieval, quality assurance (QA); end user hardware installation; end user help desk; teaching,
telecommunications, experience in Microsoft Office Suite/Back Office products.
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The General Examination Regulations of the Department of Citywide Administrative Services apply to this examination and are
part of this Notice of Examination.  They are posted and copies are available in the Applications Center of the Division of
Citywide Personnel Services, 18 Washington Street, NY, NY.

The City of New York is an Equal Opportunity Employer.
Title Code No. 13651;  Computer Programmer Analyst Occupational Group

For information about other exams. and your exam. or list status, call 212-669-1357.
Internet:  nyc.gov/html/dcas

You will receive a maximum of one year of experience credit for each year you worked.  If you have any
of the above experience on a part-time basis, it will be credited according to the equivalent percent of
full-time experience.  Experience used to meet the minimum requirements cannot be used to gain
additional credit.

Education and experience must be obtained by the last day of the application period.

THE TEST RESULTS:  If you pass the education and experience test, your name will be placed in score
order on an eligible list and you will be given a list number.  You will be notified by mail of your test
results.  If you meet all requirements and conditions, you will be considered for appointment when your
name is reached on the eligible list.

ADDITIONAL INFORMATION :
Investigation: All eligibles must pass a background investigation by the Department of Investigation.

Selective Certification for Special Experience:  If you have 12 months of acceptable experience or
professional certification(s) in Browser-Based Applications Development, Non-Browser-Based
Applications Development, Mainframe Programming (Applications), Mainframe Programming
(Systems), Database Administration (Unix), Database Administration (Windows), Database
Administration (Mainframe), Novell-Based LAN Administration, Windows Server-Based LAN
Administration, WAN Services, UNIX Administration, Security Administration or Synon Case Tool, you
may be considered for appointment to positions requiring these types of  experience or certifications
through a process called Selective Certification.  If you qualify for Selective Certification, you may be
given preferred consideration for positions requiring these types of experience.  To indicate your interest
in Selective Certification, you must complete the applicable section(s) in Part I of the Special Insert.
The acceptable professional certifications are listed in Part II  of the Special Insert. 

Application Receipt:  You will be mailed a receipt within three months of the last date of the application
period.  If you do not receive this item, write to this agency, Attention:  Examining Service Section, 1
Centre Street, 14th floor, New York, NY 10007 to request verification that your application was
received.  Include your social security number and the examination number and title in your request.

List Termination :  The eligible list resulting from this examination will be terminated one year from
the date it is established, unless extended by the Commissioner.


