
ADJOURNMENT POLICY 
 
Adjournments will be granted only for good cause shown.   
 
To request an adjournment, call (212) 669-2608 or 2609.   
 
You must request an adjournment at least FIVE (5) DAYS BEFORE the scheduled 
hearing date. 
 
After speaking with authorized personnel at the Commission to request an adjournment, 
you must also submit said adjournment request in writting with a copy to all parties. 
  
It is incumbent upon the requesting party to first contact opposing counsel to inform 
him/her that a request for an adjournment is being made.  If the opposing party is Pro-Se, 
you must first contact the Civil Service Commission and the Commission will attempt to 
contact the Pro-Se litigant. 
 


