
Position Title:  Fundraising Advisor for NYC Center for Economic Opportunity, Office of the Mayor 
 
Background:  The Center for Economic Opportunity was established by New York City Mayor Michael Bloomberg in 
December 2006 and represents a coordinated, citywide strategy for serving low-income New Yorkers. The CEO was 
tasked with implementing and evaluating new and novel approaches to reducing poverty among the working poor, 
young adults, and young children under age 5.  Its overarching goal is to invest in the lives of poor New York City 
residents by promoting education and employment opportunities that help them to move out of poverty.  The initiatives 
are required to demonstrate measurable results according to an independent evaluation, which will provide evidence to 
inform future policy and funding decisions.  The pilot projects are being implemented by 20 City agencies and are 
funded by an annual $150 million public/private commitment.  Three of these initiatives fall under the umbrella of 
“Opportunity NYC,” privately-funded conditional cash transfer programs designed to test the affect of monetary 
incentives.  
 
Salary Range: $35,000-$55,000 
 
Description:  The CEO is searching for a new staff Advisor to assist with fundraising and communications related to 
the Opportunity NYC pilot programs.  The Advisor will work primarily with the Executive Director, but may assist 
other CEO staff as needed. Responsibilities include: 
 

• Researching sources of private funding and managing relations with donors 
• Tracking grant requirements and producing reports for private donors 
• Producing presentations and reports to update the public on CEO’s work 
• Participating in the preparation of summary data reports and case studies on anti-poverty programs and poverty 

alleviation in New York City 
• Developing and fostering productive working partnerships with policymakers, government agencies and 

departments, and partner organizations 
• Act as a liaison to various nonprofit and advocacy groups 

 
Qualifications 
 

• College graduate 
• Experience in grant management 
• Understanding of city government 
• Flexibility to meet multiple and unpredictable demands 
• Initiative, persistence, and positive attitude 
• Highly organized and detail-oriented 
• Well-developed interpersonal and team working skills 
• Ability to operate effectively both as a task team leader and unit team member 
• Strong analytical ability and writing skills 
• Ability to work independently and as part of a team 

 
The Office of the Mayor, City of New York, is an Equal Opportunity Employer 
 
NYC Residency required within 90 days of appointment 
 
To be considered for this position, please submit your resume and a cover letter describing your experience and interest 
to: 
   
  Center for Economic Opportunity 
  253 Broadway, 14th Floor 
  New York, NY  10028 
  Email:  ceo@cityhall.nyc.gov   
 
For more information about the CEO, please visit www.nyc.gov/ceo.   


