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FY 2013 - Vehicle Project Addendum 

 
 

*NOTE:  PLEASE COMPLETE THIS DOCUMENT ONLY IF YOU HAVE BEEN GIVEN SPECIFIC 
INSTRUCTIONS TO DO SO BY AN ELECTED OFFICIAL. 

 
The City is aware of many instances where organizations have been funded for the acquisition 
of large specialty motor vehicles, multi-passenger vehicles and ambulettes, but ultimately 
have lacked the capacity to operate and secure such vehicles on a regular and continuous 
basis.  Due to a lack of funds, properly employed licensed drivers, a secure parking location 
and/or deficient policies and procedures, organizations have had to replace stolen City-
funded vehicles or have volunteered or been asked to relinquish their City-funded vehicles to 
the City.   
 
To ensure that future City-funded vehicle projects properly fit the needs and capacity of the 
requesting organizations, we ask that you respond to the following questions and upload 
supplemental information: 
 
1) Drivers:  
 
(a) Does the organization currently employ a sufficient number of drivers with the required 

license(s) to operate the proposed vehicles?       Yes        No   
 
If Yes, specify the type of license(s) required in the space provide below and the number 
of employed drivers with such license(s).  If No, please specify in the space below the 
number of drivers your organization plans to hire to operate the requested vehicles.  

 
 

 
(b) Does the organization obtain and review driving records or motor vehicle records for 

employed drivers?      Yes        No       If Yes, please describe.  If No, please describe how 
the organization verifies drivers’ qualifications. 
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2) Has the organization experienced a vehicle theft or major damage during the past three 
(3) years?    Yes        No         If Yes, please describe. 

 
 

 
 
3) Does the organization have written policies for ensuring passenger/driver safety?          

Yes        No        If Yes, please describe. 
 

 

 
4) Please provide an explanation of the organization’s procedures for securing 

vehicles.  Such procedures should cover (a) how the use and location of vehicles are 
monitored; (b) access to/ control over car keys; (c) whether the organization uses the 
LoJack Care or alternative security system for existing vehicles and (d) reporting 
procedures for vehicle accident/loss/damage events. 
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