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Comment/Complaint Form 
 

If you are requesting assistance, and if your request for assistance involves a City of New 

York agency, please obtain a 311 service request number before filing a complaint with the 

Community Board. Also provide the service request number(s) below. Include as much 

detail as possible about your problem (for street conditions e.g., provide EXACT location; 

if this is a noise complaint, note the days and times of occurrence). Also indicate if any 

other agencies have been contacted. 

 

Date:  ________________________________________________________________________ 

Printed Name: _________________________________________________________________ 

Name of Business (if applicable): __________________________________________________ 

Address, Apartment #, Zip Code: 

______________________________________________________________________________ 

Telephone Number(s) & Type (work, home, cell): _____________________________________     

E-mail Address: ________________________________________________________________ 

Have you contacted 311 (if not & applicable, you need to)? ____________________________ 

311 service request number(s): __________________________________________________ 

Address of problem: _____________________________________________________________ 

Name of Establishment (if applicable): ______________________________________________ 

Have you contacted any other agencies directly about the problem (DEP, DOB, DOT, DSNY, 

Elected Officials, FDNY, NYPD…)? If yes, please list Agency Name, Point of Contact, Date of 

Contact and Outcome:  

 

______________________________________________________________________________

______________________________________________________________________________ 
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Describe the nature of the problem/issue in detail:  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Supplementary Documentation: Include as much supplementary material as possible. 


