
 
• STEP 1: Organization has to submit either a new filing application or a 

request for an extension of its current filing to the NYS Charities Bureau 

• STEP 2: Organization forwards to SBS contract manager an email from 
NYS Charities Bureau to the organization confirming receipt of filing 
application or extension request (organization should send email to NYS 
Charities Bureau requesting verification of receipt and status). 
Organization can also submit a copy of the USPS Receipt Confirmation 
for the filing application or extension request sent to NYS Charities 
Bureau by mail.  

• STEP 3: Organization submits signed, original copy of NYS Charities 
Bureau Filing Certification to SBS contract manager 

 

New York State  
Charities Bureau 
Scenario 1: Your organization has an updated filing with  the NYS Charities Bureau  

•  STEP 1: Organization submits signed, original copy of NYS Charities Bureau 
Filing Certification to SBS contract manager 

• STEP 2: Organization forwards to SBS contract manager an email from NYS 
Charities Bureau to the organization confirming current status 

Scenario 2: Your organization does not have a current/updated filing with  the NYS 
Charities Bureau  

http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf


New York State  
Charities Bureau 

Scenario 3: Your organization is exempt from filing with the NYS Charities 
Bureau  

• STEP 1: Organization has to submit request for exemption to the NYS 
Charities Bureau  

• STEP 2: Organization forwards to SBS contract manager an email from NYS 
Charities Bureau to the organization confirming receipt or approval of 
exemption request (organization should send email to NYS Charities Bureau 
requesting verification of receipt and status).  

• STEP 3: Organization submits signed, original copy of NYS Certification of 
Exemption from Requirement to Register form to SBS contract manager 

http://www.nyc.gov/html/sbs/html/neighborhood_development/Certification of Exemption from Requirement to Register with the NYS Charities Bureau.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/Certification of Exemption from Requirement to Register with the NYS Charities Bureau.pdf


New York State  
Charities Bureau 

In addition to producing proof of 
current filing, or that NYS 
Charities Bureau has received 
your organization’s new filing or 
request for filing extension, your 
organization must submit one 
original copy of the New York 
State Charities Bureau Filing 
Certification to your contract 
manager 

http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/NYS Charities Certification Form 2.pdf


New York State  
Charities Bureau 

If your organization is exempt from 
the requirement to register with 
the NYS Charities Bureau, obtain 
verification of the exemption by 
emailing the agency AND submit 
one original copy of 
the Certification of Exemption 
Form  to your contract manager 

http://www.nyc.gov/html/sbs/html/neighborhood_development/Certification of Exemption from Requirement to Register with the NYS Charities Bureau.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/Certification of Exemption from Requirement to Register with the NYS Charities Bureau.pdf
http://www.nyc.gov/html/sbs/html/neighborhood_development/Certification of Exemption from Requirement to Register with the NYS Charities Bureau.pdf

