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Highway Inspection & Quality Assurance/
 Street Assessment Division of Sidewalk and 
Inspection Management 

 40 Worth Street, Rm. 940
 New York, New York 10013 
Tel: 212/442-8040 Fax: 212-442-8070

 Web:www.nyc.gov/dot 

REGISTRATION FORM FOR NEWSRACK OWNERS 

The owner or person in control of any newsrack placed on a New York City sidewalk 
(“Owner”) is required to complete this form and submit it once each year by November 1st to 
the Department of Transportation (“DOT”). A separate registration form and up-to-date 
location list must be used for each publication. Owners must promptly notify DOT of any 
changes in their registration information by submitting the appropriate form. For example, 
address and/or name changes, changes in the publications offered for distribution in the 
newsracks and changes of ten percent or more in the number of newsracks must be 
submitted to DOT via a new or amended registration form, a location list or a notice of 
removal, respectively. All DOT forms are available at: www.nyc.gov/dot. 

1. Name of Publication: 
Use a separate Registration Form for each publication. 

2. Name of Owner: 

Individual Owner Name 

Name of Entity (For all owners, the entity named here must be the same entity named on the 
insurance certificate and indemnification form) 

Address (Must be street address. Post Office Box numbers are not acceptable.)  

City State Zip Code 

Telephone Number  E-mail Address 

3. Name and Address to which all official Notices will be mailed: 
The name and address listed below must be identical to the name and address for mailing of 
process in the Owner’s Certificate of Incorporation or Application for Authority to do business in New 
York State.  DOT will serve all Notices of Violation to this name and address via Secretary of New York State. 
To view your company’s information, go to: 
 
http://appsext8.dos.state.ny.us/corp_public/CORPSEARCH.ENTITY_SEARCH_ENTRY 
 

Name of Entity 

Address 

City State Zip Code 
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REGISTRATION FORM FOR NEWSRACK OWNERS 

4. Additional Contact (Optional): 

Name     Telephone Number 

Address 

City State Zip Code 

5.  Number of Newsracks for this publication: _____________________ 

6. Amount of Insurance: 

___$300,000 (1-99 newsracks)        ___$1,000,000 (100+newsracks) 

7. Name of Insurance Carrier: 
Insurance carrier must be licensed to do business in the State of New York. 

8. Owner’s Statement of Compliance: 

I, __________________________________________, certify that all newsracks for the publication referenced 
above that are under my ownership and/or control will be installed, maintained, and removed in 
accordance with Section 19-128.1 of the New York City Administrative Code and related rules. I 
have submitted to the Department of Transportation a list of newsrack locations, a signed 
indemnification form, and an insurance certificate, as required. 

Signature: __________________________________________  Date: ___________________________ 

****************************************************************************************************************** 
Newsrack Owners who fail to provide all of the above required information in the prescribed manner 

will be subject to the Department of Transportation’s enforcement remedies as provided by law. 

Please return an original, signed registration form for each publication to: 

New York City Department of Transportation 
Newsrack Unit 
40 Worth Street, 9th Floor South 

   New York, NY 10013 

If you have any questions regarding this form, please call the Newsrack Unit at (212) 442-8040.
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Instructions for completing Newsrack Location Registration 
 

1. Download the “Newsrack Location Registration” template from the DOT website. This 
template is also available on disk upon request to the Department of Transportation. 

2. The template is in Microsoft Excel spreadsheet format. Each row represents information 
about 1 newsrack. Therefore, there should be 1 row of data for each newsrack you own 
and need to register.  

3. DO NOT INSERT COLUMNS OR CHANGE COLUMN HEADINGS.  
4. Complete as many columns as possible for each newsrack. Field definitions are listed 

below. 
5. Completed “Newsrack Location Registration” should be submitted electronically to the 

Department of Transportation. Files can be emailed as attachments to 
Newsracks@dot.nyc.gov  or mailed on disk to: 
 
  
Department of Transportation  
Newsracks Unit 
40 Worth Street, Room 940  
New York, NY 10013 

 
 Field Definitions: 

Column Name Description 
  

Company Rack ID 
Any company or owner issued Identification number or other identifier. 
This field is optional  

Borough (M,X,K,Q,R) 
Enter Borough Code M=Manhattan, X = Bronx, K = Brooklyn, Q = 
Queens and R = Staten Island  

Side of Street 
N = North, N/W = Northwest, N/E = Northeast, E = East , W = West, S 
= South, S/E = Southeast, S/W = Southwest 

House Number  The address of the building in front of which the newsrack is located. 

On Street Street on which the newsrack is located. 

Closest Cross Street The cross street closest to the location of the newsrack. 
Distance from Closest 
Cross Street 

The aproximate distance in feet from the newsrack to the curb of the 
closest cross street. 

Second Cross Street The cross street located further from the location of the newsrack. 

In Front Of 
Description of the adjacent property. E.g. vacant lot, Bob’s Burito, Post 
Office 

Additional Location 
Notes Additional notes which may be needed to identify location. 



DOT Newsrack Program
Location Submission Form

Publisher Name:
Publication Name:

Please Enter one newsrack per line. Do not skip lines or insert columns.  See Sample Entries for required format

Company 
Rack ID

Borough 
(M,X,K,Q,R) Side of Street House Number On Street

Closest Cross 
Street

Distance from Closest 
Cross Street Second Cross Street In Front Of Additional Location Notes

675 M N/W 4234 Chambers St Church St 30 West Broadway
Harrys 
Burritos close to US Mailbox

M67J M S 40 Worth St Church Blvd 45 West Broadway Vacant Lot Just east of 40 worth entrance, midblock
1234321 M N/E 250 9 Ave 14 St 10 15 St RALPH'S Discount Store



                                   Indemnification 

To the fullest extent permitted by law, ____________________________________, the 
undersigned, an owner or person in control of a newsrack or newsracks, agrees to 
defend, indemnify and hold harmless the City of New York and those working on behalf 
of the City of New York from any and all losses, costs, damages, expenses, claims, 
judgments or liabilities for personal and bodily injury, including death, or property 
damage that result from or arise out of the design, or any act or omission in the 
placement, installation, operation, maintenance or removal of any newsracks, except to 
the extent such damage results from the negligence or intentional act of the City of New 
York.  

_________________________________    ______________ 
Signature               Date  
 
_________________________________ 
Print Name  
 
 
_________________________________ 
Company  

STATE AND CITY OF NEW YORK  )  
                                                          )ss.:  
COUNTY OF NEW YORK                )  
 
 
On this____ day of________20___ , before me personally came 

________________________, to me known to be the person  

described as such in and who as such executed the foregoing instrument and he/she 
acknowledged to me that he/she executed the same for the purpose therein mentioned.  

 

_________________________________ 
Notary Public or Commissioner of Deeds  



Newsrack Maintenance Log
Date:

Newsrack Owner:

    Name of Publication:

Time Boro

Newsrack Location

Measures taken to remove graffiti
(cleaned, painted, etc.)

Performed by
(employee/contractor name)

Corner
(s/e, s/w, n/e, n/w)

or side of street
(s, n, w, e) On Street

1st Cross
Street

2nd Cross
Street

TOTAL

Signature: Print Name:
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Certification of Required Maintenance Activities 

 
1. I, ________________________________________, am employed in the position of _______________________________ 

 (Print name)        (Print Title) 
by _________________________________________________________________________________________________ 
 (Print Name of owner of newsracks) 

 
and I am duly authorized to sign this certification on behalf of the owner.  I certify that  
 
the above-named entity is the owner of newsracks containing: 
 
_____________________________________________________________________________________________________ 

     (Print Publication name) 
 
2. I certify that, in accordance with subdivision e of section 19-128.1 of chapter 1 of title 19 of the Administrative Code, each 
newsrack under the ownership or control of the Owner has been repainted or that best efforts have been made to remove graffiti 
and other unauthorized writing, painting, drawing, or other markings or inscriptions at least once during the immediately 
preceding four month period, beginning on ___________________ and ending on ___________________, by  
(check one):    (Month, day, year)    (Month, day, year) 
    The Owner 
    A contractor ___________________________________________________ 

     (Name of contractor) 
   Other (specify):  ______________________________________________________ 
 
_____________________________________________________   _____________________________ 
 (Signature)       (Date) 
 
STATE AND CITY OF NEW YORK   ) 

                                        )ss.: 
COUNTY OF NEW YORK                 ) 

On this            day of                     20    , before me personally came ___________________________, to  me known to be the person 

described as such in and who as such executed the foregoing instrument and he/she  acknowledged to me that he/she executed the same 

for the purpose therein mentioned. 

____________________________________  

Notary Public or Commissioner of Deeds 

 
Owners of newsracks are required to: (a) maintain a log in which the measures and the times they were taken are 
recorded in accordance with the approved format set forth by the Department of Transportation;  (b) maintain 
records for a period of three (3) years documenting the use of material, employees, contractors, other resources and 
expenditures demonstrating the above; and (c) make logs and records available to the Department for inspection or 
copying during normal business hours and deliver copies to the Department upon its request. 
 

This form MUST be signed and notarized.  Mail or return this form in person to the address above. 

A false representation in this certification may subject the Owner and the signatory to criminal charges, 
including charges for violation of New York State Penal Law Section 210.40 (Sworn False Statement). 
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