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TECHNICAL 
 

ISSUER: 

PURPOSE: 

SUBJECT(S): 

Keith L. Wen, R.A.  
Assistant Commissioner 
Code & Zoning Interpretation 

This Bulletin rescinds 2 Directives, 2 OPPNs, and 15 
Memoranda which were issued by the Department but are no 
longer applicable under current Codes and Local Laws. 

Rescinding Directive, OPPNs, and Memoranda 

James S. Oddo, Commissioner  nyc.gov/buildings 
 

 

 

 
 
 
 
 
 
 
 
 
 

BACKGROUND  
 
The Department of Buildings periodically reviews published Buildings Bulletins (BB), Policy and 
Procedure Notices (Technical, Operational, Legal, Administrative, OTCR) and the various 

Directives, Executive Orders, Memoranda and Letters issued in the past to ensure their continued 
consistency with current Departmental practice and to verify that new laws and regulations are 
incorporated into these documents. 

 
The above listed Directives, Policy and Procedure Notices and Letters are rescinded effective 

immediately and are attached therein. 
 
The rescinded documents will appear on the Department’s website with the watermark 

RESCINDED. Because this review is ongoing, documents not specifically listed in this Bulletin may 
be addressed in future bulletins. Watermarked Memoranda, Directives, Executive Orders and 

Letters may be accessed through the online version of this Bulletin at 
www.nyc.gov/site/buildings/codes/building-bulletins.page.    

RESCINDED DOCUMENTS   

Directive 1 of 1971, Directive 7 of 1973 

OPPN #2/88, OPPN #23/88 

Memo 12/12/69, Memo 7/14/80, Memo 6/26/81, Memo 8/5/74, Memo 10/1/90, 

Memo 12/5/86, Memo 8/16/71, Memo 9/4/74, Memo 9/5/69, Memo 2/11/86, 

Memo 9/20/83, Memo 10/3/73, Memo 10/22/73, Memo 10/15/73, Memo 10/21/76 

file://///MSDOBNETAPP001M/usr_hq1$/aaharanwa/Documents/www.nyc.gov/site/buildings/codes/building-bulletins.page


The City of New York 
Department. of Buildings 

COPY 

• Concrete 
• Controlled Inspection 
• AC-Title C (Chapter 26)­

C26-106 . .3 

Popart,mental Memorandum D.te: December 12, 1969 

To: Borough Superintender..t Cbam~y 
Manhattan Office-

From: John T. O'Neill 
Commissioner 

Subject: . Supervision of Ccn.cre,"i,e Cr...rlst.:U.1..":t~ or. 

A request. concernin.g cor,t.1m,.c-.·s 8\;
0

per1dsion by professional 
engineers ir1 regard to u.14,imate s+,;:-engtr, design and constru~tion 
has been reviewed. 

Previous recons:iderati.cr.s ~;rar,-:.e,d _n regard t.o ult~unate 
strength design wer~ based on c-rig:'.,-:.aJ. ;,.pp;-oYa.ls fo~ tG.timate 
strength grant~ by the Bo.rd c,f S~.ar.da·r<is ar.d App€.a.ls ., whic-h 
incbded a requirement that. J:•lat•eme-nt. of st.eel and concrete 
be under the continual superTisio'."l of a li~ensed professional. 
engineer. 

Sections C26--146J.O .nd c;·1:-. -1.;...6L<:- :,f t-i·•f!', o.:.d Bu:.ldmg 
Code require a licensed profess1onCLi en.g.i1).F.1er t,o supervise 
inspection of concrete cor.stri.:.r.tfon, and l t. has been t.he policy 
of t.his dep.rtment t.o na·.re persr:n,,.'!ti U..T)der- t-n~ direiet super-~­
vision of the a.r-.::hit.eet or eng.ineer· d.,~s ;_gr,a.tell t,o inspee"t coni:'.­
rete construction as being a.c,:.ep,.ablc· .• ,.,. e,n Vwugh t.he person 
in the fi.eld at all timf'-s that- -was resJ:onsit:!e t.o t-he super­
vising engineer or archit-ect, 1if&.8 r-:.t-1 - n·lmse-1.! li.c.ensed. 

Sect.~on C26-106.3 of t,ne, r,ew B1ct .... r.U..r.•g Code spei..~if:.es 
tha.t a.ll required inspect.ic-ns of \U..t-fl:r~ ,ls designa.t,ed for 
controlled ins pact ion shall t,e IJl&.dei .nd 1,n t,nt11ssed ·c.y or 
under the direct supervisi.on .:..:: an. a·r,:;~lit,r:-.::t or. eng!nef!r. 

Based on all or the above . 1.t. "!..::1 t '" i·.tte!"pretat.ion 
or this office that persor.nei.l t.r,df"x •1 he, -~on~:nuo··Js super·~ 
vision of the engin . .-er en• ar-i::ht!.ei:-t. d""~L.gr.at.ed fer --:ontrolled 
inspection under the ne-w Builci:,ng Cod~:• or l-1) inspeict conc-
rete construction under th~, u}.d Bu;.;<l•r-g Cede:, need n.ot bE: 

a licensed professional engine:~r r.,r r~g:i.st~re1d .;.r.:;hite.:t~ 
provided: 

1. Such personnel are ful.1 .•. t, l.1'11.(· err+lc,y"es cf sai.d 
architect or engineer. 

2. They are acceptab::.e t,o the- Bc,r(.i:tgh S1.1JJerint.endent. 
by education and/or e-xperif'n-~e- t,c• p~~-f-lnn I,<:- inspections re­
quired. 
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J. They are under t.h~ direct and continuing supervision 
of the engineer or arcM t~ct spec:i.fied to supervise concrete 
construction. 

4. The architect or eng::neer so specified submits to 
the department a statement indicating he has assumed full 
responsibility for inspect.ion of the concrete work .md 
tee ting of the materials.• and will file ~11 reports rNluired 
by the department diligently. 

(Signed) 
John T. 0 1NeiJ.l 
Commissioner 

-

( 

J 

2328-
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Tne Ci~y of Naw York 
~cusn:c A:,:J D:;VE:..OP?-:Ei(T J.D?-:D;ISTRATIO!-: 

Dtpartrr.en~ of Buildings 

~I~ECTIVE KO. 7 OF 1973 

TO: Borough Superintendents ~ATE: June 5, 1973 

:'ROi>:: ':ho!T'.as V. 3urke-, P. E. , D:.recto:- cf Operations 

SDSJ::SC' .. ~: CONTROLLED n:SPECTIC:i: GUIDELI~ES: Building Code Sec. C26-106. 3 
BACKGRJUK:J: 

The ne~ Builai~g Co1e req~irss that certain materials and methods of 
co~:.;tructio:1 shall 0-2 insoected o:- tested to ver-ify compliance with 

'code rcqui:re::-:-~:nt.s undl'.'!:-- t.h(: provisions of ,, co:ntrolled inspect-ion". 

C.:>f-10{,.J of t.he ::cd.e stip-:.!lates that all required inspections of 
s·..ic:~ :-~teria.ls and r:ier.hods shall be rr.a.de or witnessed by o:- under 
the direct supe!"'vision of an arch~tect or e:igineer employed by ·the 
owr.~~ and acceptable ~o the architect or engineer of record {unless 
oth~:~rise indicatec). 

It is the p~~pose of this virective to provide guidelines for the 
req~ired inspectio:ns anc test reports. Mechanical Ventilavion, 
Refrigeration Systems, Heating & Combustion Equipment and Fuel 
Oil ?iping & Storage will be included in this Directive. By sup­
ple~~nts, othe~ i~e=~ of construction requiring Controlled Inspec­
tion will. be covered . 

... GUID::..INES FCr~ KECHANICAL VENTILATION, C26-1301.2(a) 

1. De~ermine whether general location of all equipment, piping and 
c~ctwork is in conformance with approved plans. 

2. J).:;~.:.2rcine by mez.ns of na.i::eplate data and/or manufacturer's ap­
p~oved shop drawings whe~her all central station equipment 
(f~ns, meters, coils, filters, etc.) confon:is to the approved 
ph.:1s. 

3. D~·::,(:rnir.c ,-:hether sizes of piping and ductwork conform to the 
.;.p;::--oved ?lans. 

4. ~:is·: ~ct d.ictwo!'"k to deter!Iline whether proper hanging and sup­
po~~s have been provided. 

5. Ir:.s-oc-.ct all .fire da.moers indicated on the approved plans .for 
prop~r ~nstallation and locati~n. 

6. :'c:~ ~-.11 s-occiD-1 syste::r.s such as kitchen and 
re?~~t ite::::lS i4 & #5 and include a check of 

garage ventilation 
duct wall gauges. 

7.82 
continued ..... 
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A. GUIDELIKES FOR ?-:ECF.AN:iCAL VENTILATION, C26-130 ... 2 (a) continued 

7. At the completion of the installation check the contractor's 
air balance readings from the forms on which this info~mation 
has been recorded by the air balance agency. Spot check, by 
means of instrument, as many outlets as necessary to be fully 
convinced of the accept.ability and reliability of the recorded 
data. -

8. Test all smoke and fire protection devices* and systems re­
lated to the ventilation systems to verify that they.are func­
tioning properly. Where possible this test shall be carried ou~ 
at the same time as the Fire Department Inspector's inspection. 

* (In case of fusible link fire damperst spot check as many 
dampers as necessary to be fully convinced of the accept.a-
bility of reliability of the installation). • 

9. Test Reports: 

An exnlicit statement on Form lOE, that all inspection and test 
req~irements enumerated in this Directive have been fulfilleO:­
without exception and equipment inspected and tested has been 
found to conform to the approved plans and Builcling Coda re-:· .. • 
quirements. ·.-· ... • • 

B. GUIDELINES FOR REFRIGERATION SYSTEMS: C26-1301.14(a) 

1. Determine that the following are in accordance with the ap­
proved plans. 

a. General location of all equipment, piping, and safety devices 

b. All equipment (such as refrigeration mchines, pumps, motors, 
cooling towers, condensers, etc.) by inspection of nameplates 
and/or manufacturer's approved shop drawings. 

c. Piping sizes and arrangements. 

2. Visually inspect piping in regards to hangers, and supports, 
ancho:.' and expansion joints. 

J. Witness and verify all required leak testing and the posting of 
results of the leak test. Such posted data shall include type 
of refrigerant, test pressures for high and low sides, signatur~ 
of installer and inspector. 

J+. Test Reports: 

An ex~licit statement, on Form lOE, that all inspection and 
test ~equirements enumerated in this Directive have been full­
filled without exception. 

continued .... 
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C. G~:1:JELI~ES 70?. :iE.A 'I'Il\G & C0:,:3USTIO?\ EC'UJ:?i•:.E!\T: C26-ll..OL 1 (e:.) 

1. 3?ile~ ~~spectio~ t? be n:ade by a qualified boiler inspecto~ in 
tne e~p~oy of the City or by a duly autho~ized insurance co~par.y. 

2. :Ugh pressure stear.-; piping shall be inspec~ed as follows: 

a. Deterrr.ine location and arrangement of system to be in accord­
a-nce with approved plans. 

b. Visually inspect hangers, anchors, guides and expansion joints 
in regards to conformance with the approved plans, access for 
maintenance and complete visual inspection, satisfactory, 
alignment, clearances for movement, etc. 

3. J~teroine by means of nameplate data and/or mar.u.fact.urers approved 
s.hop drawings review that all equipment {boilers, converters, 
pun:ps, radiation, and air teru~nal devices which are used to pro­
vide building heating) cor.forms to the approved plans. 

4. ':.'est Repo~s: 

i .. n explicit statement on Fonn lOE, that all inspection and te·st 
~equirements enumerated in this Directive have been f~illed 
't·ri 'thout exception plus test of heating installation. 

D. GUI~ZLINES FOR FUEL OIL PIPING & STORAGE: C26-14O1.2(b) 

1. ~etermine general location of all equipment, tanks, piping and 
:·,umps to be in conformance with the approved plans. 

2. • . .-itness and veri.£y the required testing of the tanks and piping 
~c~fo~mance by the installing contractor. 

3- Test Reports: 

An explicit statement on Form lOE, that all inspection and test 
requirements, enumerated in this Directive have been f1.µliilled 
without exception. 

REFERENCES: 

TVB/PEO/sc 

1. Directive 9/1969 -
2. Directive 1/1971 
J. Memorandum 8/16/71 
~- ~ernorandum 8/18/72 -
5. Memorandum S/29/72 

cc: Exec. st.af.f 
Indust.rv 
B.C.A.c: - C.I.C.I. 
N.Y.A.C.E.- ASHRAE 

Controlled Inspection 
Form lOE, lOF 
Cont. Insp., Welding 
High Pressure Steam 
High Pressure Steam 

. / .' '.,./ . u M< « a::,< f: G4-C · 1 /,,' • 

Thomas V. Burke,P.E. 
Director of Operations 
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TMI CITY OF NEW YOIIC 

DEPARTMENT OF BUI LOI NGS 

DHAITMENTAl MEMOIANDUM DA H, .July 14, 1990 

TO: Borough Superlntendents n ~ 

FROM, irwln Fn.ichtmlln, P.E., Corrwnlssloner Jr / 
SU BJ EC T Controlled lnspectlon or certain Al tef"atlons 

Thls oft'lce has found that inadequate supervlslon exlsts at many re­
habllltatlon projecta; and, the pf"Oblem ls partlcularly dangerous ln the taller, 
wall-bearing bualalngs where virtually tree-standing walls with mlnlmal bracing 
has been observed. 

Accordlngly, hereaf'ter, no Altere.tlon appllcaUon shall be approved t'o.-, 
s:iehabllltatlon-ot' ~lass 3 or COnEltNCtlon group II tlulldlrlg mcceeding ~ stories 
or eo feet in height Wiles• the plana apeclf'y that all masonry wori< and shoring, 
bracing, and anchorages relating to -•d walls are subject to controlled 
lnspectlon, as set f'orth ln section C26-108.3. 

cc: Oep. Comm. Mlnkln 
As~t. Comm. Dennis 
Exuc. Starr 
BIAC 
Prof. Assoc. 

172'2 
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.... -··. _,, ..... ''-'"" 
DEPARTMENT OF BUILDiNGS • 

DIPAITIIUNTAL MEMOIANDUM 0 A TE : June 2 6 , 19 81 • 

TO: Borough Superintendents 

FROM: 

SUBJECT: 

I 

Irwin Frueh t.-na.n, P. E., Commissioner 
I 

Inspection of .Construction and Plumbing 
Directive No. ,a/75, Modification 

• 

--------------------------------------------~-----------------~-
I: 

This memorandum is issu~a to clarify the permissible level of 
inspections th.it c:.in be ;!conducted of premises prior to the 
is»u~cc of a cartificate of Occupancy. uireetiva No. 3 of 
1975 was merely intended to establish a procedure that would 
serve to expedite tho izlfpeetion process, but was not intended 
to bar our in~pcetor~ !rom ruinur~ctin~ worx:that had already 

• beun reported .1s being J!nspected. • 
,, I 

In oicler to clarify thij',situation you are hereby advised and . 
directed that reinspectJ!ons can be conduct~d of premises prior 
to the.issuance of a C df 0 wider the following conditions: 

2. 

When an inspector who is conducting a final 
inspection has reason to believe that work 
which has already been in~pected has either 
been altered or removed; 

i 
I 

When a compla.1:nt has been received that work which 
has already b~•n inspected has been altered 
or removed; 11 

3. When a Senior ··o~ Supervising Inspector has 
'reason to belicave that work which has already 
been ins?ccted'hAs been altered or rCJn0ved, 
and 

4. When directocl by the Dorough Superintcnuent who 
h~s cause for prdering a rcinspecticn. 

Thi~ mcmor~ncum shall be effectiv~ immeciiataly. 

cc: 

. , . 

"'\ 
I 

/. / ./ 
•
• .,;• ✓-·· . . (" 

I "~ - •_49-;-r-. ---
· Irwin !'r&icl,t;:nan, P .E . 

.. Commissioner 

Executive !;;t~ff 
Construction/Plumbing Inspectors 
T. McLaughlin, ADI • • 

,· 

h 

•• 

1781 
I • ., 
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HOUS::NG 

DTRECTIVZ NO. l of 1971 
.• ... 

'I'O: Bor·.'.>u~h Superintsndcn:.s 
'i 

DATE: 
i 

Fi"~O:,:: Tho;.,;,s V.. Burke) F'. E. , Direct.or of Ope~~·t.iO!lS 
I 

✓ 
SUBJECT: Controlled Inspection - For~~ !OE and 1or· 

Tr, .. nrnit,t.ed • he:..--G,;-:it!'l a.re co':iies of ftI.:en'ir..c:.1t· Forms ( Forr:1 102 ~rd 
lOF') 1:1hici1 sh~ll be used by registered architects o::- proiessio::ial c:1;~.n­
eers in co;::1pliance -r.;-.i.t,h S6ct.i0n C26-106 .. 3a and C26-107 .. 3. A supply ,"J:f 
t,h'8se· for:n:~ is b~ing tra!'lsr1:i t\:.ed unde1 .. ssp~rat.e cover-

All pe::-sons responsible fer controlled ins~:ction (e~cept conc~ete) 
s!·.cll file a.:.--..d secure app:rovz..l of For~·.1 lOF prio:i:-- -r.o cor;1r:.2ncer:-:2nt o::."' z..:·iy 
,-:.:iz,k er •1.1he i:1sta.lla.:'cion of c::.ny ;:-:ateris.l or eqt.1.ip.:-.ent \-.~hich is ~.-c.::ijc.:ct t~. 
ccr .. :trollcd ins-Pectic~. Cv.r:-er!'~ orocE:c"J.:r-8s rel~ti:)rl to concre\:.~ ,-.-c::~1-: ;:,~2.~l 
110·'- tr.. -~·'='::.,c·'-r:-, .b ...... ·c:- '-,.,...r , .... .; ,- " '. ··-\-. • ,... F---,-,. -o: ~o·~ .. ,,., ..., ..... 8.LJ.-.. ..,~C. y ... ~~:, . ..., C. .... 1.:;C;.,_\e c..nC. v.~e ~Se 0.:. v~•i.~ .L ••~ .L ;.:>:, .L,.J1.. '--~C.. 
10D shall co:-.. tinue. Inspec·~io~-.£.1 p8::scnnel shc:.ll be respor.siblc to,:- :i..t~­
su::-i:ng. t,;i;:°\j no it.en of ccm:,·~:-t1c'cior.:. c::- :\~s'cali~-:ie,·:-! procr-~cls 1.ri·;:.~!Ot1'.:, £. 
su-L ta".)le peJ.:-mit, t:na. the filin; and ~ nn:."'ovul of ar:. &pnlicc.ble Con-~j'.'0llea. 

• Inspect.ion J:.r..endr..ent - F'ol .. n 10F.. • • .. 

U}?0:1 con-·, ctio~ of that :po!'tior. c-f the ~\•o:-k o:-- instalJ.atio:1 c.f -
e, "J.i iX11G:1'v :or n •• ::..ch ~ form 10? ,-:~s file::d t a Cori"~rolled Inspect:;..0:.1 l°~(: ·.)or·.:. 
J...1::cmcimsnt For:m lOE shall be f:.:i..e:d. a.lone with cc2)ies of all requirt::d • 

. i:·1sJ_x:ct,ion repor·cso Ho application shc.11 be; re].:•·:)rt,ed as cor.1plc'~(:;ei. c.:!d 
no .finc:.1. cer'~i.ficat0 0£ occu-oancv sho.ll be issued until after z..11 con­
trolled. L13ps~tion ~epor'ts c:.re filed 2-na. approv2d. A tG:n;>or2.ry ce:,~·;·if­
icate of occupancy sh~ll net be issued until ~he controlled insp8c~ion 
reports for the part of buildings to be occupied nave been filed ~~d 
.::.pproved prior to the issu.s:.nce of a final certifica-ce of c:..:u?;:,;.nc:,·. 

The use of these forms sh~ll start immediateJy. Any int .. -ira for~~ 
in use shall be discontinued. 

TVB/1:lC/sl 

cc: Staff 
Industry 

-~J~::~.-~-/,tZ. -
Thomas --V. Burke, P .i. 
Di1·cctor of Operations 

-437 .. 
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THE CITY OF NEW YORK 

HOUSING AND DEVELOPMErn ADMrnlSTRAilON 
DEPARTMENT OF BUIL.DINGS 

Corrected 
o~PARTMcNTAL MEMORANDUM DATE: August 5, 197( 

TO: • ,,.. Borough Superintendents 

FROJt\1 

SUBJECT.: 

T.V. Burke, Director of Operations 

Controlled Inspections 

• A complaint has been received at this office~ that permits 
.. ~re. being denied for New Building applications where form 

l0F for controlled inspection has not been filed. 

Please redistribute copies of 
Directive il - 1971 dated Jan. 8, 1971 p437 
Memo dated July 2, 1971 p537 

Summary: controlled Inspection and Permit 

l. Form l0F must be filed prior to start of applicable 
work. This does not imply that general or partial 
permits may generally be· withheld. 

2. Inspectors are responsible to see that a permit has 
been issued and Form l0F has been filed for controlled 
inspection work in progress. 

3. Where a new building application has been appr.oved with 
.complete plans including mechanical plans, a perJtUt may 
be issued without filing of Form l0F. 

4. Where architectural and structural plans have been approved 
and permit issued based on filing of unapproved mechanical 
plans, the mechanical plans shall only be approved 
conjunctively with the filing of Form l0F for controlled 
insp~ction of the mechanical work. 

S. For other than New Buildings (i.e. Alts and BNS) the 
required Form l0F for controlled inspection must be filed 
prior to the issuance of a work permit. 

6. In general plans submitted after the initial permit 
relevent to ongoi-ng construction shall not be ap:t,roved if 
a ;elevant l0F or·10A is not on file. 

'l'VB I LR: bd 

CCI Comm Walsh 
Dep. Comm Jenkins 
Asst. Comm Parascannr,,'l ... 
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SDBJ!C'.l': 

DEPARTMENT OF BUILDINGS 

EXECUTIVE OFFICES 
60 HLJDSOS STREET. NEW YORK. N.Y. 10013 

RUDOLPH J. RISALDI. C-OMMISSIOSER 

BCBMlall 

Ralph S. 8•¥1 IBP, R.A. 
Aalliatllnt ere,,;.,,;,,.,.,.. 

OCtcber 1, 1990 

FlRESlUPPDL 

RALPH S. HERMAN. R.A. 
Aui111n1 Commiuaonn 

Ttthnal R,., • .,,. Comph■nrr 
12UI Jll-lJ.?4 

------------------------------------
Pleae i:ad.nd yaar- Plan EaminecB af the foll.awing: 

1. ~, liD all ite.s af 0antmll.ed lf-lllNICtim, ahall be 
liatad u ld,ject to Cu1Uolled Inapectian an the fimt drawing 
af the AAa).imtjan. 

2. A fi.nstqlping reqairal!llt ay nault m:a the wcrlc af 
llechllnical ~a.des. SUCh vadt llligbt nat be llhalm an the 
Archited: tt -.1. Plans.;_ If IIUCb wam ill anticipeted bat llhalffl cnly 
an the llac:haniml Plana, ~ ahall be listed u a 
O.ULi.oll.S In-.;ectjan it.a cm the Arcbitac:tm:al Plma. 

RSB:nr 
cc: Archit&i I e 5 IDJinaering Ofganiz.atimll 

2745 

I 

I 

I 

I 

I 

I 

I 

' 
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TO: 

FROM: 

DEPARTMENT OF BUILDINGS 
~c111,w omcr.s 
IO HUDliON STREET, NEW YOJUt, NY 10015 

CHARLl:S N. SNil"H, Jt, ILA" Commmioaer 

BOROUGH SUPERINTENDENTS 

George E. Berger, P.E. 
Assistan·t Commissioner 

December 5, 1986 

GEORGE L BERGER. P.L 
Assistant Commissioner 
Building Construction 

SUBJECT: Submissic:m of Controlled Inspection Amendments 
and Cont:rolled Concrete Amendments 

NOTE: 

A) 

(Forms ll)F and l0A/l0B) 

This memc)randum supersedes the Department Memorandum 
of July 2, 1971 and August 5, 1974. 

FULL PERMITS 

Prior to the issuance of a permit for general con­
struction, all controlled inspection amendments, 
(Form 101:) and controlled concrete amendments (Forms 
l0A/l0B) that will be required throughout the work 
must be i;ubmi tted to the permit clerk. The permit 
clerk shall examine the amendments for proper iden­
tif icaticm of the work being inspected, . the appli­
cant, ancl the designated inspector. The permit 
clerk shall then initial and date each l0F. 

B) PARTIAL JU>PROVALS AND PARTIAL PERMITS 

Prior to the approval of any application for a 
part of 1:.he work (such as foundations), all con­
trolled inspection and controlled concrete amend­
ments (Fc>rms l0F, l0A and l0B) which bear on that 
part of the work shall be submitted to the plan 
examiner.. When the application for a partial 
permit is approved, the l0F's and l0B shall be 
signed and dated by the plan examiner. 

C) SUPERSEDJCNG AMENDMENTS AFTER PERtUT ISSGANCE 

The profE!ssional designated on Forms l0F or l0A/ 
l0B may be superseded, after issuance of a Building 
Permit, by submitting the appropriate new form to 

2149 
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GEB:RH:lg 

the plan examiner, who shall accept it only on the 
following conditions: 

1) The newly designated professional states 
in writing that no work of the type addressed 
by the previous l0F or l0A/l0B has been per­
formed to date, or 

2) The previously designated professional files 
a form l0E or l0C/10O for that phase of the 
work to date. 

cc: Executive Staff 
Professional Engineering & .Architectural Societies 
New York Association of Consulting Engineers 
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Nm-·; Yorl;: City C-ha::.:-ter, and. the rules of the Board of Stc.ndards c.:-1d 

Appeals for arc and gas welding and oxygen cutting· { Calendar t\o. 

1-.30-SRj, impose addi t.ionc>J. requirements in regard -co control:Leci in-

-----.:-- -.&' •• _.,..J.:--
.:,:-'c'-'.'-'-'-V.il.4 v.a. ~-,\J•""""-'-"' .. (:)• 

--

rules, the following requ.ire:::c::its shall be met, in addition to those 

specified ir' ""irective No. 1 of 1971, a~d ".;he Building Code. 

1. All welding m:.1st be performed by welders holding welde:::-s licenses 

... . .... +- ... 
vv 

l"P~ ~,.,""..,.,... 

b--• """-"'"" u 

b. Tack we'.l:,ds, which are later incorporated into i'inished welds, 

_________ _:o;:._..:madc_supcr..f'iuous.-by-ot.her-i'-inal-ccn..'1.ect·ion'".J-.--------

2 .. 

-- . 

c. r"!e.nual welding work not per.formed in the City of N':!w York, in 

___ . __ ,... __ .... __ . ___ ..... , .,.. __ "' ____ ., ... __ .,., __ , ~------"--~-- _, ... _.,., '\..- .... --·--·-
L,;..1.Lt,~.LiC\jJ.. U\;a..J'.Lt:,;,.1.u.,.;. VVU ..&.. VJ... \., \JJ.J. V-'. •._•_:_.,L\;U .LJ.J.._:p,J:"c; \,,, ._ • V.LJ. ~.6J.c,;., • ...._~_ IJ~ ~ ,.;,'-,.l_ 'V.:.J.-

~ith section C26-1005.3(b){2}. 

Any ~elding to be done on a struc"ture or any part t:1e!'eoi', 1·1hcth.er 

per.fom~d in th~ _Ci 'ty -0£ Nm-. Y c~k -or -out of tmm "1)n str-4.lct;ure~ • to-
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"rHE CITV OF NE:W YORK 

• HOUSHlG MlD DEVHOPMt:NT fH}~;i!NISH!ATIO:t 
DEP'ARTM£NT Of' BUILDINGS 

orrMTAUNTAl Ml:MOfMNOUM •. • ... DATE: S.eptcmber 4, 1974 

TO: Borough Superintendents 

fiOM: Thomas V. Burke, P. E., Director of Operations 

sunJCCTa Welding Inspection Agencies, Welding hupectors and Controlled 
Inspection of Welding • Rule 16 of the Board of Standards & 
Appeals Rules for Ive and Gas Welding· 

,, 

• Rule 16 of the rules of the Board of Standards & Appeals for Arc 
ond Gos Welding, relating to supervisio_n and inspection indicates that 
any welding done on a structure or any part thereof shall be performed 
under the supervision of a licensed professional engineer or registered 
architect designated for "controlled inspection" or a representative of 
on inspection agency engaged by him and acceptable to this department. 

• Whether the welding inspection is performed under the 
direct supervision of the licensed professional engineer or registered 
architect assuming· responsibility for 11 controlled inspection: or a 
welding inspection agency en9~ged by him and approved by this department, 
ohlythe licensed or registered professional os c:iescrib~d above may complete. 

forms for "controlled inspection". Furthermore, except when o 
welding inspector is himself a licensed professional engineer or registered 
architect, the inspector of welding· is required to "have ot. least 3 
years experience in the field of welding, or welding inspection, or possess· 
a current" New York City _welding license in.order to be authorized .to 
inspect any welding" in accordan~e with Rule 16.1.2. An affidavit is 
re~uired to be filed by the "controlled inspection" designec 
setting forth the names of all welding inspectors on the site, end noting 
that they have tne necessary experience ond are acceptcb"le to him 
before any welding operations are to commence. • 

In implementation of the administrative elements of this . 
requirement, the executive offices of this department review the experience 
and qualifications of weloin9 inspection ogenc:ies prior to approval of • 
such osencies. 

continued 
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Enclosed is a list of opprovt.!d inspection agencies. This list includes 
oil tl,mc for whom notices of opp,nv,,I wern forwo1dcd to you in the pmt, with 
clcletions of those no longer t!ngogcd in such proc.ticos, and updated firm names and 
addresses. 

You ore directed to issue instructions to all steel inspectors that rhey 
ore to check at each job where welding is performed to ensure that the re9uired 
number•of .9..ualified welding iq5pcctors, set forth in the Coord's rules, either 
under the direct supervision of the approved "controlled inspection" designee or 
the approved welding inspection agency, ore· ~n the site and that no improperly 
authorized welding inspectors ore employed. 

In the event en insufficient number or any improperly authorized weloing • 
inspectors are employed on any site, the welding shall be stopped by issuance of 
c stop work order pursuant to Section C26-123. I, Administrative Code and Rule 16 
of the Soard of Standards & Appeals Rules for Arc and Gas Welding, which shall 
remain in force until qualified wclJ;, ,g in~j"'e • t,,, •• ~re placed on the job. In 
addition, this office is to be informed of the offending welding inspection agency 
or "controlled inspection" designce. • 

This memorandum supersede!. the memo, o:"ldum of August 27, 1968 
which covered the same subject matter prior to ado?tion of new welding rules by 
the Bocrd on January 15, 1974. • 

In addition to the current list cf ·approved welding inspection agencies, 
forwarded herewith ere additional copies of the Board's ne•~ welding rules, and ci 
memorandum-dated February 20, l97~, relating thereto. 

t , ~ ~-" 
-;,,,,. t<=t'"~--:? /' % , ~ 

Thomas. V. Burk~, P.E. 
Director of Operations 

IEM:MH 

cc: Commr. Walsh 
Dep. Commr. Jenkins 
Asst. Commr. Parascandola 

...... 
,;.J~ ~ ••.. . : 
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The City of New York 
DEPARTMENT OF BUIID INGS 

Departmental Memorandr.m 

To: ill Employees 

From: Commissioner John T. O'Neill 

Subject: Mechanical Demoli.t-:!.on 

C OP Y 

Demolition, Mechanical 
Stop Order 
Inspections ~ -----------~~ 

Date: September 5, 1969 

All employees of the department &!'."El r,:.auested to notify the Borough 
Superintendent whenever they observe 1he use of machine demolition 
during demolition or any st.ructure. 

Mechanical demolit.!.on is ac..:-omp:i.:isr,e-d by mear.s cf bulldozers, pa.yloaders, 
cranes and clamshell tt:..cker-s, cr-ar.,e~ using a ball, ruai.:-r.ines used for 
pounding holes in floors~ or by any other means othe~ than removal by 
hand tools· only. Loading of debris into truc:ics 1.s rwt mechanical 
demolition. 

The use of mechanical equ:i..pnent. for demolition ·~"i.tr.cti.t approval of the 
Building Departmer,t. has become widespread. Freq1.:.ently. the equiJJllent 
is used &fter normal w,:---:·kir..g rours or on -,.-e':'ker.ds. The use of such 
equipment endangers t-he lii•es cf not only the workmen but also the 
public, and 1.t is essential t-ha.t. i.t be stopped exc.-.ept where the Borough 
Superintendent. may dete:nnine th.a.t it may be used safely. Reporting 
the use of such equi}:'fflent may sav·e pe~sons in this .. ~ity from serious 
or fatal injury. 

It is urged that. any employe& of the department, whet.her engineering, 
inspectional., or administ:"'at.:1 . ....-e_, whc- ol:sa- ve.s such equipment being 
used for demolition a1. any time. nct.i.fy tr.e Borough Superintendent at 
the .tirst. opportW1ity e:!1:-her ,.-erbal.ly or by meGl'ls cf a. short note giving 
the location and type of squipnent; being USt'ld. 

Note that it is esser.tial •;t.a.t nd-ifka.tion. be made immediately, as any 
delay Jll.&Y permit complet-ion of tne denvlit-:!on. 

Arter normal working r.::,u:c-s a.nd on weeKends or hcE.days, the night emergen-
cy section of the BuUdir.g Depad-ment- sh-~·i.tl.d be notified by calling .... 
566-2397. 

(Signe=d-) ________ _ 
Joh.'1 T. O'Neill 
Commissioner 
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To: 

From: 

DEPARTMENT OF BUILDINGS 

EXECUTIVE OFFICES 
1.20 WALL STREET. NEW YORK. N Y 10005 

CHARLES M SMITH. Jr .. R. A .. Comm1u1oner 

PROCEDURE 

Borough Superintendents 

JOSEPH M WHITE 
Assisrant Comm1ss1oner 
Operation~ 

Joseph M. White, Assistant Commissioner of Operations 

Subject: Construction Site Scheduled Inspections 

Date: February 11, 1986 

Purpose 

To assure that the Department conducts timely 
and thorough inspections during critical phases 
of construction at all New Building and Major 
Alteration sites, and maintains complete and easily 
retrievable records of such inspections. A Major 
Alteration, for the purpose of this procedure, 
is defined as one with an estimated cost of 5150,000 
or more. 

Forms 

B-Form 59MD) 
B-Form 59PD) 

PIR Cards, revised to provide a 
checklist of pertinent categories 
of inspection with recording space 
for concise reports on each. An 
unspecified section is left under 
each of the broad categories to 
allow for reporting in categories 

B-Form 59X 
B-Form 59Y 
B-Form 592 

SI - I 

not listed and for special conditions 
and circumstances. 

) Newly issued paper forms, to augment 
) the recording capacity of the PIR 
) Cards. Completed forms are to 

be filed inside the new foldable 
PIR Card. 

Scheduled Inspection Log Sheet. 
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Inspections.· 

Borough Administrative Chief Inspectors will see 
to the scheduling of Construction Division inspec­
tion~ and the monitoring f inspection logs set 
up under this procedure to assure that the minimum 
number of inspections are conducted for each of 
the designated stages of construction. 

Stage 

Excavation 

Foundation 

Superstructure ) up to 20 stories 
over 20 stories 

Interior 

Minimum 

1 Inspection 

1 Inspection 

1 Inspection 
2 Inspections 

4 Inspections 

In the case of tract developments, new building 
inspections may be scheduled at typical building 
sites on a 1:10 ratio for identically designed 
structures. Inspections during the designated 
stages of construction may be conducted at a typical 
building in each nstance so long as the minimum 
is attained for t .• ch stage. The 1:1() ratio allows 
for one typical • ·:spec: ion for each l O iden t ica·l 
sites or remaind~r in excess of 10. The 1:10 ratio 
concept should be applied to buildings in a group 
of 10 under construction during the same period 
of time. 

Construction Inspectors when visiting new building 
or major alteration sites, for any reason, will 
in each case conduct an inspection in accordance 
with this procedure. The only exceptions to this 
rule will be those cases where instructions to 
the contrary are given by a superior. 

Inspections will be conducted in accordance with 
applicable Departmental Directives and Memorandums, 
the Training Academy Manual, current practice 
a~ imparted by supervision and the Training Academy, 
ar.d the following: 

0 Give particular attention to those stages 
of construction and sub-categories listed 
on the PIR Card. 

°Check.specifications of construction materials 
(whether installed or awaiting use at the 
site) fo~ conformity with the approved plans 
and the Building Code. • 
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0 Inspect all phases of construction which 
are eir°her in progress or recently completed 
and still open to inspection. Check for 
conformity to plans, specifications, and 
the Building Code. 

0 Take note of the level of development the 
project has attained, with particular attentio~ 
to the number of stories completed and (when 
pertinent) whether topped off. 

Scheduled Inspections Log Book 

Borough Administrative Chief Inspectors will see 
to the preparation and maintenance of a log book, 
using Forms SI-1 to list every application for 
a new building or major alteration currently 
pending in the particular borough. As new applica­
tion approvals are issued they will be entered 
into the log book. Inspection dates will be entered 
on the log sheets, under the appropriate categories, 
corresponding to the inspection report entries 
made into the PIR Cards. The date entries for 
typical inspections should be followed by the 
letter Tin parentheses. The log book shall be 
current and reviewed regularly to serve as a 
monitoring tool for the timely routing of inspect­
ions. 

Inspection Reports 

All currently valid inspection report forms remain 
in use unchanged except for the Permanent Inspection 
Record (PIR) which is replaced by the New PIR 
Card and Appendants (59 X,Y,Z). 

0 Inspectors will record concise, informative 
summaries of their inspection reports against 
the appropriate categories on the PIR Card: 
Detailed specifics are to be provided to 
the greatest degree possible. The use of 
uniformative phases such as "Work in Progress". 
"Conditions Unchanged" etc. wiil be avoided. 

0 When the PIR Card is unavailable or the 
recording spaces on the Card have been filled, 
the entries will be made on the appropriate 
PIR Soft Form (59 X, Y, Z). When such reports 
are filed by inspectors assigned outside 
the borough (e.g. B.E.S.T. or Emergency 
Squad) they will be forwarded directly to 
the Borough Administrative Chief Inspector 
for placement in the PIR file. 
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0 Against each rep~rt the inspector shall ent~r, 
in the designatE- spaces, his/her initials, 
badge number and the inspection date. 

This Procedure is effective immediately. 

_J~~4'1,Aa~~~~--
Jos . W ite 

Commissioner-Operations 

JMW:mh 

cc: Charles M. Smith, Commr. 
Peter Madonia, Dep. Commr. 
Cornelius F. Dennis, Dep. Commr. 
George Berger, Asst. Commr. 
Jacob Grill, Asst. Commr. 
Ronald Lattanzio, Asst. Commr. 
Stewart O'Brien, Insp. Gen. 
Eugene Slattery, Exec. Ch. Insp. 
Henry Serino, Dir. of Operational Projects 
Irving Polsky, Exec. Engr. 
A. Louis Munoz, Gen. Counsel 
Frank Gallo, Dir. of Training 
Deputy Borough Superintendents 
Administrative Chief Inspectors 
Deputy Chief Inspectors 
Chief Plan Examiners 
Chief Engineers 
Borough Office Manag~rs 
Thomas A. McLaughlin, President, A.B.I. 
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THE CITY OF NEW YORK 

DEPARTMENT OF ·BUILDINGS 

pEPARTMENTAL MEMORANDUM DATE: September 20, 1983 

TO: Borough Superintendents 

FROM: 

SUBJECT: 

Joseph M. White, Assistant Commissioner-Operatio.,,.~i-r~ 

Field Observations at Unscheduled Sites 

In implementation of the instructions of Deputy Commissioner 

Carol Felstein's memorandum of August 26, 1983, the following procedure 

will govern in cases where the Inspector observes, in the course of his 

assigned route but in a location not listed on his route sheet, a hazard­

ous condition warranting immediate investigation and action: 

Inspector 

1. 

2. 

Before taking any action or deviating from his route sheet 

the Inspector will telephone the appropriate Divisional Chief 

Inspector's office to seek approval and guidance from the Chief 

Inspector, Assistant Chief Inspector or other person in authority. 

Should the Inspector experience undue difficulty in contact­

ing the Chief Inspector's office, his request for approval and 

guidance may be telephoned to the office of one of the following 

(attempting contact in the order listed): 

Borough Superintendent 

Executive Chief Inspector, Eugene Slattery 
(248-8771) 

Assistant Cornnissioner-Operations 
Joseph M. White (248-8773-4) 

The recipient"s of such calls after providing guidance and 

approval as warranted, will notify the Office of the Chie= Inspector 

of the pertinent details. 

1952 
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3. 

4. 

s. 

Upon receiving approval and guidance the Inspector will 

record on his route sheet: 

a) Telephone number called - office and name of person 
contacted - time call was completed. 

b) Address of the location to be visited. 

The Inspector will then consider the approved address 

as the next scheduled stop on his route sheet, and will 

proceed with an inspection and appropriate action. 

Should the nature of the hazardous condition be of such 

immediate peril as to override the prior approval requirement, 

the Inspector may conduct an inspection and take appropriate 

action without such approval. 

a) In such cases, the Inspector, upon completion of 
his action in connection with the emergency, will 
immediately make telephoned notification to the 
Office of the Chief Inspector or alternate 
notification in accordance with Sub~. 2. 

b) Should circumstances keep the Inspector at 
the site beyond 5:00 P.M., preventing his 
notification to the appropriate office, the 
Inspector will then make his notification 
to the Night Emergency Squad at (566-2397). 
The message may be left with the tape recorder 
if necessary. The Inspector will then make the 
appropriate entries on his route sheet, in 
accordance with Subd.3. 

Office of the Chief Inspector 

The Chief Inspector, or person in authority, upon 

granting approval for deviation from the route sheet or receiving 

notification from an authorized source (Inspector - Subd. 2) will 

make appropriate notations on andinitial and date the office copy 

and Inspector General's copy of the Inspector's route sheet. The 

notations will include: l!!!J53 
., 
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Time telephone call was received. 

Address of the location involved. 

Abbreviated description of the condition 
involved. 

Night Emergency Squad 

The recipient of a cill made in accordance with 

Subd. 5 will: 

1. Immediately notify one of the following (attempting 

contact in the order listed): 

Appropriate Administrative Chief Inspector 

' Appropriate Borough Superintendent. 

Executive Chief Inspector, Eugene Slattery 

Assistant Commissioner-Operations, 
Joseph M. White 

2. Make a log entry including: 

Time the call was made. 

Address of the location. 

Description of the condition. 

Please see that all inspectorial personnel are advised 

and instructed on the contents of this procedure. 

Executive Staff 
Borough Chief Inspectors 
Inspector General, Stuart Klein 
Thomas McLoughlin, President - ABI 

JMW:rmr 

- 3 -
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THE CITY OF' NEW YORK 

HOUSt:!G AND DEVELOP:!iE~n ADr!ilNISTRATION 
DEPAR'T"MENT OF BUILDINGS 

DEPARTMENTAL thEMORAN0UM DATE: October 3, 1973 

TO: Borough Superintendents 

FROM: Thomas v. Burke, Director of Operations 

SUBJECT: FILING OF VIOLATION ORDERS BY SENIOR 
CONSTRUCTION I~SPECTORS 

Upon obse~vation by a Senior Construction In­
spector of a condition which is deemed to be a 
hazardous violation, the Senior Construction 
Inspector shall personally file·a violatior. 
order to require that the condition be corrected. 

Such violation order shall be filed as soon as 
possible. 

Reinspection of such violations may be made by 
district inspectors. After filing of the vio­
lation order, the presently established pro­
cedure shall be followed. 

This procedure shall be effective immediately . 

TVB/df 

CC: Exec. Staff 

• ~~~/•::,, ~/✓%.< ... 
Thomas V. Burke ' 

Director of Operations 
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~-,-;£ CITY OF NEW YORK 

HOUSrnG AND DEVELOP~.1Ei~T ADr,ilNJSThATlON 
DEPARTMENT OF EIUIL.DINGS 

DEPARTMENTAL MEMORANDUM October 22, 1973 

TO: Borough Superintendents 

FROM: Thomas V. Burke, Director of Operations 

SUBJECT: FILING OF VIOLATION ORDERS 

The memorandum of October 3, 1973, required that Senior 
Construction Inspec~ors, as well as Construction In­
spectors, file a violation order, upon observation of 
a condition contrary to laws enforced by this depart-
ment. • 

-It shall be required that the ~f Construction Inspector, 
the Assistant Chief Construction Inspector, all Senior 
Construction Inspectors and Construction Inspectors, under 
the direction of the Borough Chief Inspector, shall file 
violation orders upon observation of an unlawful.condition, 
without delay. 

This procedure shall apply to all violations ob.!!,!_Ved, 
whether hazardous or otherwise-:-

Reinspection of such violations may be made by District 
Inspectors. After filing of the violation order, the 
presently established procedure shall be followed. 

This procedure shall be effective immediately. 

TVB/df 

CC: Exec. Staff 

Thomas v. Burke 
Director cf Operations 
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Issuance# 81 

DEPARTMENT OF BUILDINGS 

EXECUTIVE OFFICES 
60 HUDSON STREET, NEW YORK, NY 1001.5 

CHARLES M. SMITH, Jr., R.A., Commissioner 
.512-8100 

OPERATIONS 
POLICY AND PROCEDURE NO. 2/88 

To: Distribution 

From: 

Date: 

Fredric J. Pocci, ~ant Commissioner 

February 2, 1988 /fv 
Subject: Field Observations a.ti Unscheduled Sites 

Superseded: Memorandum, from Joseph M. White 
September 20, 1983, P. 1952, vol. 13. 

Purpose: This procedure is designed to govern the course 
of action to be followed when hazardous and non-hazardous 
conditions, not on the route sheet, are observed 
in the field. 

Specifics: 

A. Hazardous: 

Inspector 

Upon observing a hazardous condition warranting immediate 
investigation and action, the inspector shall first obtain 
approval to deviate from the assigned route sheet. This 
approval should be obtained by telephoning the following 
supervisory personnel in ascending order until approval 
or denial is received. 

Construction/Plumbing 

Supervising Insp. 
Admin. Chief Insp. 
Deputy Borough Supt. 
Borough Superintendent 
Executive Chief Insp. 
Asst. Commr./Opers. 

Boiler/Elevator 

Supervising Insp. 
Div. Dir. 
Exec. Chief Insp. 
Asst.Commr./Opers. 

2365 
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Soro.Mgr. 
Div.Dir. 
Asst.Dir. 
Director 
Asst.Commr./ 
Operations 
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The inspector sho~ld indicate on the route sheet the following: 

1. Name of person who granted or denied request 
2. Time of call 
3. Address of the location 
4. Reason for requesting deviation from route sheet 

The inspector should then consider this address as the next 
scheduled stop on the route sheet if approval is granted. 
An inspection should be completed and the appropriate action(s} 
followed. 

Supervisor 

The supervisor or ;?erson granting approval for deviation from 
the route sheet will ensure that the inspector's 
route sheet is properly notated. The information to be 
included is as follows: 

l. Time that telephone call was received 
2. Address of the location to be visited 
3. Reason for requesting deviation from route sheet 

If a condition is so imminently dangerous that it would be 
imprudent to delay action for any period of time, an 
inspector may conduct an unscheduled inspection without 
obtaining prior approval. In that situation the inspector 
should call the appropriate supervisory personnel and make 
the appropriate entries, as indicated above, after the inspection. 

B. Non-Hazardous: 

Non hazardous conditions warranting an inspection observed 
in the field should be noted and provided to the supervisor 
upon the inspectors regular return to the office. The 
supervisor will determine whether a complaint should be 
written. 

The complaint will be handled in the regular manner. 

FJP:mh 
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THE CITY 01' NEW YORK 

HOUSING ANO DEVELO?~E~:T ADMINISTRATION 
DEPARTMENT OF BUlL..DING& 

DEPARTMENTAL ME/1.O:?ANDUM DATE: Octobe.r 15, 19 7 3 

TO: 

FROM: 

Borough Superintendents 

Thomas v. Burke, Director of Operations 

PERI-'.Ju~ENT INSPECTION RECORDS 

Under the procedure for increased productivity of con­
struction inspectors, a card known as a "Permanent In­
spection Recorci" (P.I.R.) has been developed .. There 
will be one such card for each application, that requires 
inspection by the Construction Section. 

The purpose of the card is 

l. To provide information to the inspectors concerning 
the nature anc extent of the work shown on th~ 
application. 

2. To serve as a record of the inspections made in con-
nection with the application. 

A copy of the card is attached. 

The front of the card is to be filled out by the plan 
examiner at the time of approval of an application. Only 
one card shall be required for each application. 

Cards, when completed by examiners, are to be forwarded to 
the Chief Construction Inspector .. 

This procedure shall become effective in each borough when 
the new syste.~ of productivity for the construction inspectors 
becomes effective in the borough. 

A supply of cards has already been sent to you. 

TVB/df 
Att. 

CC: Comm. Karagheuzoff 
Dep. Co.r .. i1. Cooke 
Asst. Co.:r.m. Stulz 
Messrs. Olin, Schneider, 
Minkin, Linker, Beck 
Vivianni 

Thomas v. Burke 
Director of Operations 
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DEPAR'tMENT OF BIBLDINGS 

EXECUTIVE OFFICES 

60 HUDSON STREE'I: NEW YORK, N.Y. 10013 

CHARLES M. SMITH, Jr., R.A., Commissioner FREDRIC J. POCCI, P.E. 
Assistant Commissioner/Operations 

Issuance# 135 

To: 

From: 

Date: 

OPERATIONS 
POLICY AND PROCEDURE NOTICE i 23/88 

Distribut:.on if 
FredricJ .. Poe·, .E., Assistant Commissioner 

Subject: 

October 4, 1988 

Scheduled Inspections 

Amended: Procedure, February 11, 1986 from Joseph M. White 
Page 2078-2081. 

Purpose: To redefine the term "Major Alteration" as used in 
conjunction with the referenced procedure. 

To require the applicant to state whether structural stability 
will be affected in the job description section of the work 
application. 

Specifics: Redefinition of "Major Alteration": 

The following will be the definition of "Major Alteration". 

A Major Alteration, for the purpose of this procedure, is 
defined as one with an estimated cost of $150,000 or more, where 
the work consists of the t~llowing: 

1. Work where struct~ral stability will be affected during construc-
tion operations. 

Examples: 

a. removal of bearing walls 
b. temporary or permanent transfer of loads 
c. whenever shoring and/or bracing is required 

2488 
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2. Work involving any new additions to the structure 

Examples: 

work requiring 

a. excavations 
b. underpinning 
c. footings 
d. foundations 

One and two family dwellings are excluded from this procedure. 

At the discretion of the Commissioner or a designated 
representative any other alteration may be classified 
as a "Major Alteration". 

Applicant's Statement: 

The applicant must state on any alteration application whether 
structural stability will be affected during construction oper­
aiions or not. This statement must be included in the job 
description section of the application. If this statement is not 
present the plan examiner will note it as an objection. 

FJP:HG:mh 
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• 

THE C:ITY CJF NEW YORK 

HOUSING AND DEVELOPMENT ADMiMISTHATliW 
DEPARTMENT 01' &lUILDINGS 

DEPARTMENTAL MEMORANDUM DATE: October- 21 , 1 970 

TO~- Borough Super-intendents 

FROM: . Director of' Operations. Irving E. Minkin 

SUIJECT: Tr-aining (All Personnel); and Revision of C1Jnstruction 
Inspection Schedules. 

In order to retain maximum expertise in the face of ongoing 
attri.tio..,, it is necessary to commence and continue periodic 
training fo,.. all plan examiners and inspectors. Accor-dingly, 
designate from 1 to 2 hours on one day of each week for the 
var-ious divisions to be ~et aside for training within the borough 
office. 

Borough personnel should be canvassed to ascertain whether 
lectures on a 11 topics to be discussed c.1n be given by them, 
or whether the executive office should provide some personnel 
fr-om time to time. In addition, the divisions should prepare 
a general outline of topic& to be discussed in advance, with 
additional lead time when out-of-borough lecturers are warr-anted. 

Communicate dir-ectly with Executive Chief Inspector Badlato 
end/or Secretary to the Department Dwoski.n i.n regard to the 
following: 

1. Day and time cf' lecture each week. 

2. Borough personnel doing the lecturing. 

3. Subjects be i.ng covered. 

4. Need for out-of-borough lectur-ers . ... 
In the case of plan examtners, the weekly training session 
should be in the afternooA. 

ln the case '-lf plumbing inspector-s, some day other than Friday 
should be utili..:cd_. it' possible. 
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f 

:11 ltu· .... ,i'.~'' ,,1 .:l,·v,ll,,r 111!-.p<:t;lor~ •• the Ch11..:f El•·v.:itor ln~p._:_t-.r 

• .I .. ,u l.J ,· !,.!\' LC·w 11 ,, rr;•.,d i fic..:,t ior, le, tht} curr,..:r,l p,~,:,uuc;t 1vi ty P"'C•.J' .. 

w;U) L..i<c1;ul1v.._. Chtt.:f Jnsr>eclor l:i:JdluLO t.actorc.: cJc~ignating ;:,.~.y 

lL:cturl! tln-1~. 

:n ti~ c,,5._, t'.>f con!;truct\0:1 in~f,>C'ctors, thE> weekly traininl'_; !;Css10n 

.sr,ould l),"' or·. ,=rtc1c1y. in oruc.:r lo provide cideQuDte tim,::, r.- .... the 

construction tn:::-pcc.:tors to perform necessary rc:~carch ,"Ind -: . ,11 

provide suffic:cnt time for troini.ng, effective November~, ::.·•,·c. 
and every Fri.:Say th ... ,rcafter they shall report directly to :_;- •• 

borough office without making stops en route, and rem;11:-• ir, :, 
office for the entire day, except for emergency mspectt(•ns .:.; 
dt "'f:Cltid b'./ !: Jpcrvisory persainel. 

c·,_;; I -... ·; .• 0 ·.• .• fp. 

-1·. ,,, . .-:Luu<_1i ,l tr .. AHl 

... 

:.,, 

lrvip~1 L:". Minkin 
Dir~ctor of Op~r.;1tions 
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